
 

 

 

 

 

 

COVID-19 :CovidSafe Plan – SEAFORD PRIMARY SCHOOL 

(Commencing August 5th 2020) 

 

Seaford Primary School is operating an on-site learning program for 
those students who meet the criteria as Permitted Workers or for 
vulnerable students where no other arrangements can be made for a 
student’s supervision at home.  This CovidSafe Plan is based on the 
Victorian Department of Education’s Schools Operation Guidelines, 
August 2nd 2020 and will remain in force whilst Stage 4 restrictions 
continue to be implemented or advice to the contrary is received from 
the Department of Education and Training (Victoria) in which case 
adjustments will be made.  

This Covid Safe plan will be distributed to all staff and will be posted 
on the school’s website. The wider school community will be advised 
of its existence and will be encouraged to read it.  

 
 

 

 

 



HEALTH AND SAFETY MEASURES 

1. Arrival and Departure of students 

 Only students whose attendance has been approved by the principal will be permitted 
on site. Approval will be provided if the student satisfies the criteria as set down in the 
Operations Guide. 

 Students will be dropped off by parent/guardian (or by Out of School Hours Care for 
students accessing the before school program) between 8:50 am and 9:00 am at the 
designated drop off point and will be met by a supervising member of staff. Once inside 
the building each student will be temperature checked and the temperature will be 
recorded and held as a record in the Covid19 File in the general office. If a child’s 
temperature if 37.5 degrees or greater a further test will be taken 5 minutes later. If this 
temperature is still 37.5 degrees or higher the parents will be called and required to 
collect the child. The child will be kept in isolation until the parent arrives and all 
surfaces potentially touched by the student will be sanitised.  

 Immediately after temperature checking children will sanitise their hands and be taken 
to the supervising staff for that day. Children will be provided with a sanitised device to 
enable them to access their remote learning program.  

 If during the time that a student is on-site they develop any symptoms of Covid-19 they 
will be isolated, parent contacted to collect their child and once collected, all surfaces 
potentially touched by the student will be sanitised.  

 At 3:30 each day students will be taken to the designated pick up point where they will 
be collected by their parent/guardian. Students accessing after school care will be taken 
to the supervisor of this program.  

2. Staff Attendance On- Site 

 A roster of supervising staff will be created based on those staff who have indicated they 
are willing to provide such supervision.  

 All staff rostered on will be provided with a Permitted Workers Permit for the date and 
time they are rostered on. 

 Staff are not to attend on-site at times other than when when stated on their Permitted 
Worker Permit  

 In the event that a staff member has a need to attend site to collect resources or for any 
other purpose when they are not rostered on they must contact the principal to seek 
approval. If approved, a new permit will be issued to the staff member to allow 
attendance on the day requested. 

 Copies of all Permitted Worker Permits will be filed in the school’s general office. 

3. Physical distancing 

 Students will be provided with their own desk and chair and movement around the 
learning space will be minimal. 

 Regular sanitising of furniture and devices will take place along with high contact 
surfaces such as door handles. This task will be undertaken by the school cleaners as 
part of the enhanced cleaning program  

 In the playground, students will be reminded to maintain their physical distance from 
each other and from supervising staff. 



 Close attention and proactive management will be provided so staff can physically 
distance. Specific attention should be paid to 

o using spaces within the school that can support physical distancing for staff,  

o signage and rostering so that access to physical spaces and food preparation 
areas can be managed  

o the careful management of movement of adults through school reception, 
complemented with clear signage and access to sanitiser. 

4. Face coverings in schools 

 All school-based staff must wear face coverings at school, however teachers and education 
support staff will not be required to wear face coverings while teaching, but those who wish to 
do so, can. All staff should wear face coverings in other areas of the school when not teaching 
(for example, in the staffroom, on yard duty and when providing first aid or taking temperatures).  

 Students, including students who are aged 12 or over by Year 6 will not be required to wear face 
coverings.  

 Some staff are exempt from these requirements. This includes staff  who are unable to wear a 
face covering due to a medical condition, such as problems with their breathing, a serious skin 
condition on the face, or a disability  

 Parents/carers will be required to wear face coverings whenever they provide school drop off and 
pick up.  

 School staff should refer to the Department guidance for the use of personal protective 
equipment (PPE) in education to determine when additional PPE is required. 

5. Other health and safety measures 

 Hand sanitiser will be available at entry points to classrooms and education will be provided on 
hand hygiene.  

 Playground equipment can be used by students. However, students should practise hand hygiene 
before and after use. The school playground will be sanitised prior to 11:00 am and between 
11:30 and 1:00 pm each day as part of the school’s enhanced cleaning program. Sanitiser will be 
taken out into the yard by the supervising staff member and all students will sanitise their hands 
before they eat, after eating and at the end of the recess or lunch period. All boundary gates will 
be locked at the end of each day to reduce likelihood of outside personnel entering the school 
grounds and using play equipment.  

 Supervising staff must consider the necessity of using shared equipment at this time. If used, 
strict hand hygiene should be followed before and after use.  

 Students should bring their own water bottle for use at school. Students should not drink directly 
from drinking fountains at any time. Warning tape will be attached to all drinking fountains. 
Internal taps may be used to refill water bottles. 

 All staff are required to clean, dry and put away any crockery, cutlery or utensils in hot water 
immediately after use.  

 Supervising staff should clean their phones regularly. Phones can be turned on with the COVID 
SAFE app activated immediately before and after school. Schools are managed environments that 
include records of student, staff and visitor attendance, which can support contact tracing 

https://edugate.eduweb.vic.gov.au/sites/i/_layouts/15/WopiFrame.aspx?sourcedoc=/sites/i/Shared%20Documents/Guidance-for-the-use-of-PPE-in-education-settings.docx&action=default
https://edugate.eduweb.vic.gov.au/sites/i/_layouts/15/WopiFrame.aspx?sourcedoc=/sites/i/Shared%20Documents/Guidance-for-the-use-of-PPE-in-education-settings.docx&action=default


6. Child safety, reportable conduct and duty of care in remote learning environments  

 The Child safety, reportable conduct and duty of care in remote learning environments fact sheet 
provides advice to all staff about how to support child safety in remote learning environments.  

 If school staff become aware of an incident, receive a disclosure or form a reasonable belief that 
a child has been abused or is at risk of abuse, they must follow all normal procedures for 
responding to and reporting child abuse, including the Four Critical Actions for Schools. 

7. Mental health and wellbeing 

 The mental health and wellbeing of principals, teachers, school staff and students remains an 
important consideration at Seaford Primary School 

 The Department of Education and Training will continue to provide its full suite of services to 
support staff mental health and wellbeing. This includes services and resources aimed at 
addressing individual needs, as well as tools and supports to help guide staff through this time. 
Specific examples include: 

o for principal class employees: Proactive Wellbeing Supervision service which 
has been extended to include assistant principals during 2020; the Early 
Intervention Program for more intensive support; and all other Principal 
Health and Wellbeing services 

o for all staff: personalised over-the-phone and video counselling through the 
Employee Assistance Program 

o for all staff and all people managers: Wellbeing Webinars cover a range of 
relevant topics for the current situation for all staff and people managers. 

 All staff will take responsibility for monitoring the health and well being of students in attendance 
at the school and also in the remote leaning environment. If a staff member forms the belief that 
a student is at risk or vulnerable they must advise a principal class member or the school’s 
primary welfare officer via email. 

 More information and the full list of supports and services can be found on the COVID-19 Health, 
Safety and Wellbeing Support for Schools page. 

 More information on supporting students can be found at the Mental health, wellbeing and 
support page 

 More information on supporting parents can be found at the Managing screen time, health and 
wellbeing page 

 The Regional Health and Wellbeing contact role and supports for schools will remain in place for 
Terms 3 and 4. Department Regional staff will be available to attend schools, practising physical 
distancing. 

8. Staff presenting with symptoms of coronavirus (COVID-19) 

 Staff members who are unwell must stay home.  

 Any staff member is considered a suspected case if they experience the following symptoms: 
fever, cough, shortness of breath, sore throat, loss of smell or taste.  

 As soon as practicable after becoming aware of a suspected case in a staff member, and that 
the staff member has attended on a school site whilst symptomatic or 48 hours prior to the 
onset of symptoms, the principal must take the following four actions:   

 direct the staff member to self-isolate, by travelling home immediately. If immediate travel 
home is not possible, the staff member must be directed to self-isolate at school, in a 

https://edugate.eduweb.vic.gov.au/sites/i/Pages/School.aspx#/app/content/3216/support_and_service_(schools)%252Fcoronavirus_and_learning_from_home%252Fonline_safety,_health_and_wellbeing_of_students%252Fchild_safety,_reportable_conduct_and_duty_of_care_in_remote_online_learning_environments
https://www.education.vic.gov.au/Documents/about/programs/health/protect/FourCriticalActions_ChildAbuse.pdf
https://edugate.eduweb.vic.gov.au/sites/i/pages/production.aspx#/app/content/3027/support_and_service_(schools)%252Fhuman_resources%252Fprincipal_health_and_wellbeing%252Fproactive_wellbeing_supervision
https://edugate.eduweb.vic.gov.au/sites/i/pages/production.aspx#/app/content/3025/support_and_service_(schools)%252Fhuman_resources%252Fprincipal_health_and_wellbeing%252Fearly_intervention_program
https://edugate.eduweb.vic.gov.au/sites/i/pages/production.aspx#/app/content/3025/support_and_service_(schools)%252Fhuman_resources%252Fprincipal_health_and_wellbeing%252Fearly_intervention_program
https://edugate.eduweb.vic.gov.au/sites/i/pages/production.aspx#/app/content/2918/support_and_service_(schools)%252Fhuman_resources%252Fprincipal_health_and_wellbeing%252Fprincipal_health_and_wellbeing_strategy
https://edugate.eduweb.vic.gov.au/sites/i/pages/production.aspx#/app/content/2918/support_and_service_(schools)%252Fhuman_resources%252Fprincipal_health_and_wellbeing%252Fprincipal_health_and_wellbeing_strategy
https://www.education.vic.gov.au/hrweb/safetyhw/Pages/employeeservices.aspx
https://edugate.eduweb.vic.gov.au/sites/i/Pages/School.aspx#/app/content/3248/support_and_service_(schools)%252Fcoronavirus_and_learning_from_home%252Fstaff_wellbeing_and_working_from_home%252Fhealth_and_wellbeing_webinars
https://www.education.vic.gov.au/hrweb/safetyhw/Pages/COVID-19-HSW-support-schools.aspx
https://www.education.vic.gov.au/hrweb/safetyhw/Pages/COVID-19-HSW-support-schools.aspx
https://www.education.vic.gov.au/school/Pages/coronavirus_schools_health.aspx
https://www.education.vic.gov.au/school/Pages/coronavirus_schools_health.aspx
https://www.education.vic.gov.au/parents/learning/Pages/home-learning-screentime-wellbeing.aspx
https://www.education.vic.gov.au/parents/learning/Pages/home-learning-screentime-wellbeing.aspx


separate room where possible, while wearing a face covering and remaining at least 1.5 
metres from any other person, until they can travel home. 

 advise the staff member to be tested for coronavirus (COVID-19) as soon as practicable, and 
to self-isolate whilst awaiting the result of that test; 

 manage the risk posed by the suspected case, including by arranging for cleaning of areas 
used by the staff member, and high touch areas. Please see section 12 – Cleaning or contact 
the VSBA Cleaning team on cleaning@education.vic.gov.au 

 inform all staff (including the Health and Safety Representative) to be vigilant about the 
onset of symptoms, and if a staff member becomes  unwell they must notify their principal, 
get tested and self-isolate. In the event that a staff member does report symptoms the 
principal will inform all staff ensuring privacy provisions are upheld.  
 

Risk Assessment for Three of More Suspected Cases 
The department also advises that If there are three or more suspected cases of staff at our school 
within a five-day period, the principal needs to contact DET by calling 1800 126 126 to report an IRIS 
incident alert. The school will be supported to undertake a risk assessment. 

 

9. Positive Diagnosis of  coronavirus (COVID-19) 

Immediate action 

Contact DHHS on 1300 651 160 to discuss what to do next if a student or staff member: 

 is a confirmed case 
 has been in close contact with a confirmed case. 

 
The school will inform the Department by making an IRIS incident alert. 
The school will inform Work Safe on 132360 
The school principal will contact the Department’s Media section to get advice should the media 
contact the school.  
 
Close contact 

DHHS defines 'close contact' as someone who has either: 

 had at least 15 minutes of face-to-face contact with a confirmed case of coronavirus (COVID-19) 
 shared a closed space for more than two hours with someone who is a confirmed case. 
 Unless the school has a student or staff member in one of the two above categories, the school  

does not need to take further action. 
 
School actions if impacted 

If Seaford Primary School is directly impacted by a confirmed case of coronavirus (COVID-19), the 
Department will work with DHHS to confirm necessary actions for the school. This may include a 
temporary closure of the school while an investigation and contact tracing takes place. DHHS may 
recommend a deep clean of the school. All surfaces, furniture and equipment will be disinfected 
with hospital-grade disinfectant as part of the deep clean. The school will be made operational as 
soon as possible. 

 

 

 

mailto:cleaning@education.vic.gov.au

